
 International in Nepal                                                          JOB DESCRIPTION 
  
Functional Title  :  Sr. Research and Evaluation Specialist 

Responsibility Level/Grade  :           TBD 

Department/Project/PN   :  DMEL and KM Unit  

Incumbent's Name    :  

Line Manager /Supervisor   :  DMEL and KM Coordinator 

Co Evaluator     :  ACD – Program Quality  

 
JOB SUMMARY 
 

The Research and Evaluation Specialist will lead the research initiatives of CARE Nepal in 

coordination with the program team.  

 

The incumbent will be responsible to plan, design, test, and implement the research efforts with 

appropriate methodologies and tools to ensure exploration of knowledge from our different efforts to 

improve on CARE’s program delivery and quality. S/he should engage in different research efforts 

to lead its process from planning to collecting and analyzing data, training and monitoring field 

research team, consolidating findings, and writing reports and scientific articles for wider 

discussions, feedback, revisions, and submissions to relevant internal and external stakeholders. 

S/he will ensure inputs from respective program/project team to ensure quality and productive 

research in line with the program/project requirements.  

 

This position will also be responsible to build and strengthen relations with different academic 

stakeholders including different universities for the effective and authentic research engagement. 

This position will also engage in “Sustaining Power for Women’s Rights in South Asia (SuPWR)” 

initiative along with its other team members under the guidance of its lead and also coordinate with 

research focal points from other countries for wider sharing, learning and developing coherent 

research results.  

 
The employee shall fully comply with CARE policies and procedures and should be accountable for 
it. 
 
KEY ROLES AND RESPONSIBILITIES 
 
R1. Research Planning and Implementation 

 Engage with Program and Knowledge team to plan and design research initiatives that are 
aligned with CARE’s business plan priority areas and strategic to the organization’s goal in 
engaging with different underlying causes of impact population.  

 Design efficient and productive research methodologies in line with the project requirements, 
and lead the research process as per the developed schedule.  

 Develop materials and obtain the relevant study approvals from program team along with 
resource and schedule planning 
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 Develop study participant tracking database and statistical analysis plans or similar mechanism 

to ensure clear and coherent data and information as per the research requirements.  

 Ensure implementation of research plan as planned with quality engagement and assurance 
for the effective results.  

 Develop research dissemination plan with clear range of audience and implement it for the 
effective dissemination of research results/findings within and outside CARE, so that it is widely 
referenced and used.   

 Explore different forums and platforms to widely share research findings along with program 
team and engaged stakeholders, partners and academic institutions.  

 

R2. Data Analysis and Reporting 

 Work to achieve agreed work priorities of the project in conjunction with investigators and 
partners 

 Oversee the monitoring of data both process and content, safety, integrity checks and study 
site inductions to ensure quality research work 

 Collect, analyze and interpret data and communicate findings to relevant project team 
members and stakeholder for better planning and revision 

 Prepare manuscripts for research publication and presentations of research findings data and 
engage with program and knowledge management unit for the purpose and also  assist with 
the preparation of manuscripts, abstracts, posters and grant applications 

 Maintain confidentiality with all matters relating to the research work.  

 
R3. Writing up reports and research papers 

 Organize meetings, skype and workshop with regard to the research initiatives with relevant 
program team and various research partners including universities or academic/research 
institutions.   

 Analyze data and draft/submit high quality research outputs for peer review 

 Prepare periodic research report and share with relevant program team and external 
stakeholders, as needed 

 Prepare research papers and reports as per the asks of different research initiatives and 
engage program team in the analysis and preparation process before finalizing it.  

 

R4. Research coordination 

 Collaborate with researchers and stakeholders associated with the project and participate in 
meetings and discussions as required 

 Explore different research institutions to complement CARE’s role as per the direction of 
business plan and program strategy, including in program development process and build 
institutional partnership with them  

 Engage stakeholder in research design, conducting research, analysis and validating the 
findings. 

 Coordinate with different research and knowledge focal points from CMPs and other CPs to 
explore sharing of research results and also possibilities for different multi-country research 
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engagements for evidence based policy work and to be sure on scalability of different practiced 
models.  

 
R7. Staff management and budget management 

 Assist in the recruitment of relevant research staff  

 Participate in the supervision and training of staff and partners, as required 

 Perform administrative and budget duties in relation to the research trail 

 

R8. Upholding CARE’s Core values and ensuring its principles 

 Comply with and exercise organizational values and culture 

 Help to promote rights and good governance 

 Responsible for gender responsive behavior in all actions and decisions 

 
AUTHORITY 
Spending:  None 
 
WORKING ARRANGEMENTS 

The position will be based in Kathmandu with field visits  

 
Required qualifications and experience 

 Master’s degree with strong social research skills and a minimum of 5 years’ experience.  

 Experience in writing research papers; research coordination; stakeholder engagement and 
database management. 

 Experience in Gender related research studies required 

 Demonstrated experience in implementation and management of social science or public 
health research, including experience with intervention research with a strong combination of 
quantitative and qualitative research methodologies. 

 Experience with statistical analyses and packages including SPSS, NVIVO and qualitative 
tools.  

 Demonstrated capacity to conduct high quality independent research as evidenced by first 
authored peer-reviewed publications (or submissions) in international journals. 

 Excellent written and verbal communication skills in English and Nepali, with particular 
emphasis on oral communication with research participants, with high level academic writing 
skills.  

 Proven ability to be both self-directed and work in a multidisciplinary team. 

 Excellent interpersonal, time management and organizational skills with a proven ability to deal 
with multiple tasks; establish priorities and meet deadlines. 

 
Other Competencies 

 Team building, coaching, delegating and communication skills 

 Planning, decision making and organizing skills 



 International in Nepal                                                          JOB DESCRIPTION 
  
 Conflict resolution, liaison and negotiation skills 

 Skilled and familiar with admin policy and procedures 

 

 
 
Approved by: ______________     Date: _____________ 
 
 
 
 
Agreed by: ________________      Date: _____________ 
 


